MS NAME:

1 PURPOSE

Contractor Flow Chart

MS NO.

<>

NEUMANN STEEL

OHS-001-MS.63

The Contractor Flow Chart is a document to help Neumann Steel Responsible Officers ensure
that all steps have been taken before any Contractor commences work on site at Neumann Steel.

2 METHOD STATEMEN

New

T DETAILS

Contractor need identified.

Existing

v

A

Contractor

\ 4

Standard letter/email advising the Contractor of the
Neumann Steel Online Induction process sent to

Contractor

company intended to be used for contracting purposes.

A 4

Company to provide licenses, insurance details, trade
certificates and WorkCover details along with Contractor
Induction Register and Contractor Agreement if induction

not completed online.

A\ 4

A

Contractor requirements summary completed by
Neumann Steel Responsible Officer (NS RO). Contractor
is classified into category. Service Agreement is signed

and reaqister updated — contractor approved — PO raised.

NS RO to ensure
successful

No

OHS Induction complete,

Yes

NS RO to check
database if

A

completion
before proaress

deemed competent.

A

v

valid — move on

No

JSEA completed and forwarded to Neumann Steel
Responsible Officer for review.

,

Non compliant
with Contractor
requirements

Contractor arrives on site, signs in and reports to
Neumann Steel Responsible Officer. JSEA reviewed,
permits completed. Site specific induction completed.

|

Executive Manager to Yes

A\ 4

Forms completed. JSEA approved. Contractor
commences specified work.

assess risk and sign off.
Forward completed form
to GM & CM

}

Job complete. Contractor reports to PM, all forms signed
off, work area hazard free.
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